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OECED




SAMPLE

MAHONING COUNTY COURT OF COMMON PLEAS

JUVENILE DIVISION

THERESA DELLICK, JUDGE

300 EAST SCOTT STREET


             YOUNGSTOWN, OHIO  44505


(330) 740-2278

NOTICE OF SCHEDULED MEDIATION

DATE: 

(insert party information)

A [Journal Entry – if applicable] was filed (date) with the [insert court name such as: Mahoning County Court of Common Pleas, Juvenile Division] regarding a referral to mediation for your case (s) (insert case number), by (insert referring party) on (insert date). 

The parties involved in this matter have been ordered to Court Mediation Services and are to appear on the date and time indicated below for mediation:



DATE:     



TIME:      

PLACE: [insert address, such as:  Mahoning County Juvenile Justice Center

   300 East Scott Street, Youngstown, Ohio 44505]
You are receiving a copy of this notice because your presence at the mediation is required [insert if Court Ordered - as ordered by this Court]. Make whatever arrangements necessary to be present.  This mediation cannot occur without your attendance. This session will last 1-2 hours. Please arrive 10-15 minutes early to complete paperwork. 

CONTACT (insert contact person and phone number) WITHIN FIVE (5) DAYS TO CONFIRM RECIEPT OF THIS LETTER AND YOUR ATTENDANCE AT THE MEDIATION. Failure to do so may result in a delay of your case and/or further action by this Court.

About the mediation process:
· Mediation is a process in which a mediator (the individual who conducts the mediation) facilitates communication and negotiation between parties to assist them in reaching a voluntary agreement regarding their dispute. 

· Mediation may be ordered by a Judge or Magistrate, which requires the presence of all parties. 

· This is an out-of-court procedure and attorneys are not required. However, parties have the right to have their attorneys present and participate in the mediation. Please contact Mediation Services if your attorney will attend.
· If the parties wish, other individuals they designate are allowed to accompany them and participate in the mediation. Please contact Mediation Services in advance should you choose to bring someone with you.

· If an agreement can be reached that is satisfactory to ALL parties, valuable time can be saved by avoiding on-going court involvement. 

(
Parties should attend the mediation prepared to explain the circumstances surrounding the issues to be mediated.

(
Parties should have ideas about how things may be made satisfactory in an effort to resolve this matter expeditiously. 

(
The mediator is NOT a judge.  The mediator will not make a determination as to right or wrong or reach a decision in the matter.  The mediator will assist parties in coming to their own agreement that satisfies ALL parties involved.

(
All parties will have the opportunity to express their concerns and respond to the concerns of the other parties.

(
The mediator may hold individual meetings, which are called caucuses, with each party at any time during the mediation.    

· This process will last approximately 1-2 hours for each scheduled session.  Please schedule accordingly.

(
Childcare is not provided.  Please do not bring young children to the mediation.

