RULES OF PRACTICE
OF THE
PROBATE DIVISION, COURT OF
COMMON PLEAS
LICKING COUNTY, OHIO

RULE 1.1
Hearing Assignments in Adversary Proceedings
The Court shall give reasonable notice of hearings, adversary in nature, to all counsel of record and to

parties not represented by counsel.
If a hearing in a non-adversary proceeding is not to be held at the time designated, the Court shall be

notified.
Submission of a matter upon briefs without oral hearing shall be permitted only upon written stipulation

of counsel.

RULE 1.2
Procedure in Adversary Proceedings

Unless they would by their nature be clearly inapplicable, Rules 2, 3, 4, 6,7, 8,9, 10, 11, 12, 13 and 14
of the Rules of Civil and Criminal Practice, Court of Common Pleas, Licking County, Ohio, General Division, shall

govern all civil actions.

RULE 1.3
Numbering of Civil Actions

Civil actions shall bear the Probate Case number of the proceeding to which they are incident followed by
a letter of the alphabet, beginning with the letter A", consccutively as each is filed under the same case number.

RULE 1.4

Required Information on Papers Filed

After the date of the adoption of this rule, all files must on at lease one document filed contain the name,
current address and telephone number of the fiduciary, other partics, and their counscl.

Failure of the fiduciary to notify the Court of his current address may be grounds for his removal.

Papers containing partially or wholly illegible signatures of counscl, parties or officers administering oaths
may be refused for filing, or, if filed, stricken from the files, unless the typewritien or printed name of the person
whose signature it purports to be appears below it.

The provisions of this rule apply to non-corporate sureties on bond.

All entries submitted to the Court for filing, including those standard entries on the uniform probate forms.
shall carry a caption containing the name of the decedent, ward, etc. as well as the case number, docket and page

number.

RULE 1.5

Fiduciary Acceptance
Any person making application for appointment as a fiduciary shall file with the Court a Fiduciary
+ Acceptance on a form furnished by the Court.







RULE 3.6
Affidavit When Partial Accounting Unnecessary

In order to avoid having an estate being reported as delinquent pursuant to Sup. R. 5, for failing to file a
partial account, when it is unnecessary to do so because the estate is within the purview of Section 2109.30(B),
Revised Code, (fiduciary is sole heir or legatee, or waivers of all heirs and legatees), the attorney of record shall
file not later than the date the first account would normally be filed his written opinion that the estate is within the
exemptions of this Section by virtue of the qualifications of the fiduciary and/or required waives on file.

| RULE 4.1
Service of Notice of Application for Guardian

When application for the appointment of a guardian for an incompetent person or minor over the age of
14 is filed, the notice of hearing on the application shall be served personally upon the alleged incompetent person
or minor by a Deputy Clerk of this Court, or by the Sheriff, unless otherwise ordered by the Court.

RULE 4.2

Releases and Orders to Expend Funds
In Guardianship and Trusts

An order to release or to expend funds in a guardianship or a trust commenced after the adoption of these
rules shall not be granted if an inventory has not been filed or an account is due.

RULE 4.3
Guardianship for School Purposes

The Court will not accept for filing any guardianship for a minor where the only purpose of the
guardianship is to establish a residence for school purposes. Custody for school purposes is a matter to be heard
and determined in the Juvenile Division of the Court.

RULE 5.1

Settlement of Minor’s Claims
For approval of settlements of claims of minors, the minor, his guardian, parent or parents, next friend
or custodian, in the order named, and attorney, if any shall be present, unless otherwise directed by the Court,

RULE 6.1

Adoption
Before any petition for adoption is accepted for filing the attorney representing the adoptive parent(s) shall
meet personally with a foster care worker at the Court. The purpose of this meeting is to determine if all
requirements for the proposed adoption have been met and the necessary papers prepared. The foster care worker
(deputy clerk) shall refuse to accept for filing any petition that is not accompanied by the supporting papers

necessary to complete the adoption.
When publication is necessary, the Court shall place the notice in a newspaper of general circulation in the

county.
In all private placement cases involving new-born infants, proceedings shall be in accordance with the

provisions of Section 5103.16 Ohio Revised Code. In addition, a pre-placement application in a form prescribed
by the Court shall be filed by the proposed adopting parents not less than 30 days prior to the placement if the
proposed adopting parents are residents of the State of Ohio, or not less than 60 days prior to placement if they are
non-residents of Ohio. Upon approval of the applicants and after the birth of the child sought to be adopted, a
hearing shall be set for the consent and placement by the natural parents. Request for such hearing shall be made






































































































